
 
 
 

 

Monitoring	Site	Usage	with	a	"Principal"	Account	
	
Overview:		These	directions	assume	the	user	has	an	account	in	LGL	with	the	role	of	"principal."		Lead	
teachers,	TOSAs,	or	VPs	can	be	given	this	role	in	addition	to	the	actual	principal	at	a	site.		Teachers	can	
have	both	a	teacher	and	principal	role.		If	you	need	your	account	updated,	contact	Let's	Go	Learn	
customer	support	or	your	organization's	LGL	admin.	
	
To	Check	the	Assessment	Status,	Use	the	"Assessment	Completion"	Report	
	
Step	One:	Log	into	your	account	with	"principal"	access.	Go	to	the	<Reporting>	menu	and	select	"Site."	

	
	
Step	Two:	Choose	either	the	"Report"	or	"Export"	option	shown	below.		The	report	displays	on	your	
screen	and	the	export	generates	an	Excel	or	comma-delimited	file.	

	
	
Step	Three:	Fill	out	the	parameters	of	the	report.	

	
1. Select	"All	Students"	or	"Only	Students	In	Progress	or	Queued."		The	second	option	is	easier	if	

you	know	that	all	students	were	queued	up	for	the	test,	but	you	want	to	know	who	has	not	
finished	or	who	has	not	yet	started;	the	list	is	a	lot	shorter.			

2. Select	"All	Teachers"	or	a	specific	teacher	at	your	site.	
3. Enter	in	your	testing	window	dates.	
4. Select	the	tests	you	want	to	check	on.		You	can	select	multiple	tests.	
5. Click	"Submit."	

	



 
 
 

 

LGL	Data	Portal	Reports:		System	Usage	and	Edge	Instructional	Usage	
	
Note:		The	LGL	Data	Portal	handles	data	in	a	historical	manner,	storing	rosters	over	time.		This	means	
that	you’ll	be	able	to	compare	5th	grade	results	year	after	year	because	the	LGL	Data	Portal	stores	
records	of	5th	grade	students	over	time,	even	though	two	years	from	now	those	5th	graders	may	be	at	
another	school.		In	addition,	the	LGL	Data	Portal	is	better	equipped	to	export	large	amounts	of	data,	so	
it	should	be	used	for	all	data	exports.		There	is	a	one-day	lag	in	data	availability;	tests	completed	today	
are	copied	to	the	data	portal	at	night.			
	
System	Usage:		This	report	reveals	how	many	unique	students	have	completed	an	assessment	or	
used	instruction	for	a	site.		When	the	report	is	run	over	a	longer	period	of	time,	you	can	easily	verify	
how	many	students	have	taken	assessments	multiple	times.		This	allows	you	to	ensure	that	students	
are	testing	during	the	date	range	entered.	
	
Step	One:		From	a	site	admin	account,	go	to	the	<Reporting>	tab	and	select	“Data	Portal.”
	

	
	
Step	Two:		Go	to	the	<Reports>	menu	and	select	"System	Usage."	
	

	
	
Step	Three:		Fill	out	the	parameters.		On	the	second	page,	be	sure	to	fill	out	the	section	below	
correctly.	
	

	
1. Enter	in	the	date	range	upon	which	you	want	to	summarize	usage.	
2. This	defaults	to	"Assessment	Use	Only."	Be	sure	to	check	"Usage	for	Both"	if	you	want	to	

monitor	LGL	Edge	usage.	
3. Check	"Breakout	by	Each	Site"	if	you	want	a	separate	row	for	each	site.	

	



 
 
 

 

System	Usage	Results:	
	

	
1. Number	of	unique	students	testing	for	each	assessment.		
2. Number	of	unique	students	completing	one	or	more	lesson	in	LGL	Edge.	
3. Number	of	unique	students	taking	only	one	assessment	during	the	date	range	entered.	
4. Number	of	students	taking	two	or	more	assessments	during	the	date	range	entered.	

	
Instruction	Usage	Export:		This	option	provides	the	number	of	lessons	and	the	total	time	on	
task	by	each	student	on	LGL	Edge	during	the	date	range	entered.		LGL	Edge	is	Let’s	Go	Learn’s	
instructional	product	linked	to	the	Let’s	Go	Learn	assessments.	
	
Step	One:		From	the	<Export>	menu,	select	"Instructional	Usage	Export."	
	

	
	
	



 
 
 

 

Step	Two:		Fill	in	the	parameters.			
	

	
1. Select	the	date	range	for	which	you	want	to	gather	instructional	usage	data.	
2. Select	the	grade	range	of	the	students	to	examine.	
3. Select	the	file	type.		This	data	is	meant	to	be	opened	in	a	spreadsheet	program.	
4. Select	the	LGL	Edge	series	subject.	

	
LGL	Edge	Site	Fidelity	Report:		This	option	provides	the	number	of	lessons	and	the	total	time	
on	task	by	each	student	on	LGL	Edge	during	the	date	range	entered.		LGL	Edge	is	Let’s	Go	Learn’s	
instructional	product	linked	to	the	Let’s	Go	Learn	assessments.	
	
Step	One:	Go	to	the	Report	Menu	and	Select	"LGL	Edge	Site	Fidelity	Report."		
	

	
	
Step	Two:	Choose	the	Report	Type:	

	



 
 
 

 

Weekly:			

	
	

1. Check	the	sites	you	want	included	in	the	report.	Each	site	is	broken	out	on	its	own.	

2. BE	SURE	TO	"SET"	YOUR	SITE	OTHERWISE	YOU'LL	GET	AN	ERROR.	

3. Choose	your	product.	ELA	Edge,	Math	Edge,	or	Both	Combined.	

4. Select	the	hourly	threshold	that	is	your	"Target"	use	per	week.	

5. Select	the	week.	Default	is	the	previous	week	from	Saturday	to	Sunday.		So	best	to	run	this	
report	each	Monday	morning.	

6. Select	your	grade-level	ranges	

7. Click	[Begin]	

8. The	report	appears.		Click	on	the	disk	icon	to	save	report	as	PDF,	Excel,	Word,	TIFF,	etc.	

	



 
 
 

 

Open	Parameters:			
	

	
	

1. Check	the	sites	you	want	included	in	the	report.	Each	site	is	broken	out	on	its	own.	

2. BE	SURE	TO	"SET"	YOUR	SITE	OTHERWISE	YOU'LL	GET	AN	ERROR.	

3. Choose	your	product.	ELA	Edge,	Math	Edge,	or	Both	Combined.	

4. Select	the	hourly	threshold	that	is	your	"Target"	use	per	week.		This	can	only	be	whole	
numbers.		i.e.	1,	2,	3,	4,	etc.			

5. Select	the	custom	date	range	

6. Select	your	grade-level	ranges	

7. Check	this	box	if	this	option	exists	to	remove	any	student	with	SPED	designation*	

8. Click	[Begin]	

9. The	report	appears.		Click	on	the	disk	icon	to	save	report	as	PDF,	Excel,	Word,	TIFF,	etc	

	
*	Only	available	for	specific	customers	with	this	option	enabled.	

	


